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Ho va tén Tang Manh Lam Thi Bé Ba Lé Trai
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. Ma hiéu: QT.NV.02
ACNUSA’ll“VH; I?I‘TsiNNHH YEU(?C%\%TT'EE;' D Ol N?ay ban ‘hanh: 05/7/2022
TRA VINH CHAP HANH VIEN Lan ban hanh: 01
Trang: 2/6
MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU




. Ma hiéu: QT.NV.02
5 QUY TRINH - .
A > 5 Ngay ban hanh: | 05/7/2022
SyC T AN | YEU CAUTHAY DOI i
TRA VINH CHAP HANH VIEN Lan ban hanh: | 01
Trang: 3/6
SUA POI TAI LIEU
Yéu cé‘lu Trang / Phin . . . NOAY sita
stra doi/ lién quan Mo ta nfi dung sira doi | Lan stra doi g d%i

bo sung

viéc stra doi




. Ma hiéu: QT.NV.02
5 QUY TRINH N .
A = = N ban hanh: | 05/7/2022
e | vbucAuTHAYpor (Mo
TRA ViNH CHAP HANH VIEN Lan ban hanh: 01
Trang: 4/6
1. MUC PiCH

Quy dinh théng nhét trinh tw, thi tuc, thoi gian thue hién yéu ciu thay ddi Chip
hanh vién.

2. PHAM VI

Quy trinh dugc 4p dung d6i véi: Thi trudng, cac Pho Thu trudng duge phan
cong, Chip hanh vién, duong su trong vu viée thi hanh an; cac phong, ban c6 lién quan
gém: Phong Nghiép vu & T6 chirc thi hanh an, Vin phong Cyc Thi hanh 4n dan sy
tinh Tra Vinh; B6 phan mot cura.

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN 1SO 9001:2015;

- Luat Thi hanh an dan sy s6 26/2008/QH12 ngay 14/11/2008; Luat stra ddi, bo
sung mot s6 diéu ctia Luat Thi hanh an dan sy s6 64/2014/QH13 ngay 25/11/2014;

- Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 cua Chinh pht quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu cua Luat Thi hanh an dan su;

- Nghi dinh s6 33/2020/ND-CP ngay 17/3/2020 ciia Chinh phu sira d6i, bo sung
mot s6 diéu ciia Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 ciia Chinh phil quy dinh
chi tiét va hudng din thi hanh mdt sd diéu cta Luit Thi hanh 4n dan sy va Luat sta
ddi, bd sung mot s6 diéu ciia Luat Thi hanh 4n dan sy;

- Thong tu s6 01/2016/TT-BTP ngay 01/02/2016 ciia B Tu phap huéng ddn mot
sO tha tuc vé quan 1y hanh chinh va biéu mau nghiép vu trong thi hanh an dan su.

4. PINH NGHIA/VIET TAT

THADS: Thi hanh an dan su.

5. NOI DUNG QUY TRINH

5.1 | Coséphaply

- Luat Thi hanh an dan sy s6 26/2008/QH12 ngay 14/11/2008; Luat stra doi, bd
sung mot sd diéu cia Luat Thi hanh an dan sy s6 64/2014/QH13 ngay
25/11/2014;

- Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 ctia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mot s6 diéu ctia Luat Thi hanh 4n dan su; Nghi dinh s6
33/2020/ND-CP ngay 17/3/2020 ctia Chinh phii sira doi, b sung mot sb diéu cia
Nghi dinh s6 62/2015/ND-CP ngay 18/7/2015 ctia Chinh phi quy dinh chi tiét va
huong din thi hanh mot s6 diéu cua Luét Thi hanh 4n dan su va Luét sta doi, bo
sung mot sd diéu ctia Luat Thi hanh an dan su

- Thong tu s6 01/2016/TT-BTP ngay 01/02/2016 ctia Bo Tu phap huéng ddn mot
s6 thu tuc vé& quan 1y hanh chinh va biéu mau nghiép vu trong thi hanh an dan su.




. M3 hiéu: QT.NV.02
X QUY TRINH - .
A > 5 Ngay ban hanh: | 05/7/2022
SyCTHIHANE | YEU CAU THAY DOI i
TRA VINH CHAP HANH VIEN Lan ban hanh: | 01
Trang: 5/6
5.2 | Thanh phan hb so Ban chinh | Ban sao
1. Pon d¢ nghi thay doi Chp hanh vién; gidy ty quyén X
(n€u co)
2. Ching minh nhan dan, thé can cudc hoac ho chiéu X
3. Ban 4n, Quyét dinh; Quyét dinh thi hanh an X

5.3 S6 lwgng hd so
01 bo
5.4 Thoi gian xir ly
05 ngay lam viéc
5.5 | Noi tiép nhan va tra két qua
Bo phan mot cuea
5.6 | Lé phi
Khong
5.7 | Quy trinh xir ly cong viéc

QUY TRINH XU LY CONG VIEC

TT Trinh tw Trach nhiém | Thoi gian | Biéu miu/Két qua

B1 |NoOp ho so dé nghi thay doi | Duong su/ Gié hanh Pon dé nghi
Chéap hanh vién nguoi duge chinh BM.NV.02.01

uy quyen

B2 | Tiép nhan hod so va ghi phié}l B0 phan m6t | Gio hanh Phiéu nhan don
nhan don, hen ngay tra keét cua chinh BM.NV.02.02
qua

B3 | Chuyén hd so cho phong | Bo phanmot | 01 ngay
chuyén mon/ Chap hanh vién clira

B4 | Tham dinh ho so: Lanh dao Cuc | 03 ngay




. M3 hiéu: QT.NV.02
X QUY TRINH : .
A > 5 Ngay ban hanh: | 05/7/2022
SyCTHIHANE | YEU CAU THAY DOI i
TRA VINH CHAP HANH VIEN Lan ban hanh: | 01
Trang: 6/6
- Truong hop yéu cau thay doi Cong van phuc dap
Chap hanh vién khéng c6 can
ct, ¢6 van ban tra 101 cho nguoi
co yéu cau ve viée khong co can
ctr thay d6i Chap hanh vién. ’
- Truong hop, yéu cau thay Quy¢t dinh thay
do1 Chap hanh vién co can ctr do1 Chap hanh vién
thi xem x¢ét, ra quyét dinh thay
doi Chap hanh vién
B5 | Tra két qua B0 phdn mot | 01 ngay | Cong van phuc dap
cua hoac ?Quyé,t dinh
thay doi Chap hanh
Vién
6. BIEU MAU
TT Mai hiéu Tén Biéu méu
1. BM.NV.02.01 | Pon dé nghi thay doi Chap hanh vién
2. BM.NV.02.02 | Phi¢u nhén don
7. HO SO CAN LUU
TT Hb so luu
1. | Pon d¢ nghi thay d6i chap hanh vién
2. | Quyét dinh thay d6i Chap hanh vién
3. | Vin ban phuc dap duong su/ngudi dugc iy quyén




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI
Veé viéc thay d6i Chap hanh vién

KANR UL oo

Ho tén nguoi yéu cau (Truong hop ity quyén phdi cé gidy 1y quyén va mot
trong cdc gidy to sau day: can cudc cong dan; chieng minh nhan dan; ho chiéu;
gidy xdc nhdn cia Uy ban nhdn dan cdp xd noi nguwoi dé nghi cu tri):

D1A Chieeeeeeeecc e

ChAP NANN VIBI. ...
c6 trach nhiém t6 chirc thi hanh Quyét dinh thi hanh an sé....... ngay......thang.....
nam......... cua Cuc Thi hanh an dan Su............ccccvvvvvvveeeeeeeeeeeenennd

Doi véi:

Nguoi dugc thi hanh &N ...,
0 2 1 4§ TR

Nguoi phai thi hanh &N .....c.c.eveiiii e

0 12 1 4§ TR
Noi dung yéu cau..

............. ngay .... thang ....nam 20......
Nguoi yéu cau
(Ky, ghi vo ho, tén hoac diem chi)

BM.NV.03.01



TONG CUC THI HANH AN DAN SU CONG HOA XA HQI CHUNGHIA VIET NAM

CUC THI HANH AN DAN SU' Péc 1ap - Tw do - Hanh phic

TINH TRA VINH
Sb: /PND-CCTHADS Tra Vinh, ngay......thang.......ndm 20....
PHIEU NHAN PON

Cuc Thi hanh an dan sy tinh Tra Vinh

Nhan don clla ONE (DA): ...veeeiiieiieeie et

Lo LT 1] o} EA R RRRRPRRRR
No61 dung don:

.................................................................................................

.................................................................................................

.................................................................................................

...............................................................................................

NGUOI NOP NGUOI NHAN
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

BM.NV.03.02



